[image: ]BCT officer to complete yellow highlighted fields – press F11, to highlight and populate each field. Please note the final step where the auditor is able to note and initiate further action if it is required e.g. variation to agreement/compliance action.   <DELETE prior to sending>
	Conservation Agreement – Landholder Annual Report and Review

	Reporting year of conservation agreement site: «Year X»
Site visit date: «day/month/year»
BCT Reviewer: «Auditor's Name»
	Conservation agreement ID:  «CA ID»
Name of landowner/site contact: «Landholder/Contact Name»
Property address: : «Property Name And Address»



	[bookmark: _Hlk156831101]Confirmation of bank details for Annual Management Payment X
Failure to complete this section may delay your payment – please select the appropriate boxes below. 

	Current bank details on file:

	BSB: 

	Account Number:



	☐  I confirm the bank details above are correct

	☐  I confirm that my ABN/GST status has not changed

	☐  My bank details have changed, please send me a new bank nomination form





	Management Actions 
as per agreement
(Required completion time and frequency)
	Annual Report – Landholder to complete 
	Review of annual report by BCT

	
	Description of actions undertaken (including where undertaken, any variations and the reasons for variation)
	Visual observations/outcomes and other comments, completion dates, (including progress towards management action goal and reasons for non-completion. (use guidance notes for units of measure and detail)
	Action completed
Yes/No N/A
	Reviewer comments and recommendations 

	[bookmark: _Hlk71807118]Maintain Management actions
	Maintain Management actions

	

	
	
	
	
	

	

	
	
	
	
	

	

	
	
	
	
	

	

	
	
	
	
	

	[bookmark: _Hlk71807154]Enhance Management actions
	Enhance Management actions

	
	
	
	
	
	

	
	
	
	
	
	

	Restore actions - 
	Restore actions

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Any other comments or observations regarding the conservation site (landholder to complete)

	Please include any additional photos along with comments/ observations










	Details of incidents or events that have had an adverse effect on biodiversity values on conservation area (landholder to complete)

	Description of incident or event (e.g. prohibited or natural events)
	Action taken and proposed recommended actions

	
	

	
	

	
	


	Monitoring, reporting and record keeping

	Records (Attachment 3 Part 5 Section 8):  The Owner must create and keep records of the following:
· the months and years in which Funded Management Actions were undertaken in accordance with the standards specified in this Funded Management Attachment;
· the details of any stock grazing undertaken in the Conservation Area using the Stock Grazing Monitoring Form; and
· receipts and invoices for capital works or use of contractors for completion of Funded Management Actions.


	Records submitted with this report (landholder to complete)
	Comments
	
BCT staff comments

	 	Photographs taken at the photo points set in the Conservation Agreement or Site Values reports (if applicable)
	




	

	 	Where grazing is permitted stock grazing form completed detailing grazing undertaken in the conservation area (including before and after photos of each grazing event where required).
	




	

	 	Results of any monitoring, inspections or surveys referred to in Part F clause 14 to the Conservation Agreement 
	




	

	 	Evidence of completion for each relevant Funded Management Action, as required by Attachment 3, Part 5, Clause 2 of the Conservation Agreement 
	




	

	 	Other



	
	






	Landholder Annual Report signature and certification

	I/We hereby declare that the information provided in this report is accurate and complies with the reporting requirements under Attachment 3, Part 5, Clause 2 to the Conservation Agreement.
Note: All landowners must sign this annual report. If the land that forms the Conservation Area is owned by multiple persons landowners may confirm in writing to the BCT that another person can complete and submit the annual report on their behalf.
Please submit a signed PDF version and a word version of your Annual Report to the BCT.

	Signed:



	Signed:

	Print Name:

	Print Name:

	Date:
	Date:



	BCT Office use only 	Observations from site visit, recommendations and “keep watch” issues

	




	BCT Office use only		BCT approval of Annual Report and/or further action required

	


	Name of BCT staff:
	
	Signature
	

	Position:
	
	Date:
	




Site Photos
Click on the boxes below to insert photos.  Label photo with topic, date, time, location
                
Photo 1	  Photo 2


               
Photo 3	  Photo 4
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